
Policy & Procedure Manual 

Travel Expense Rates (PRO 20/2024) 

Allowances and Expenses 

Appendix A: Private Vehicle Travel Rates 

Effective November 1, 2024 

Coverage if a private vehicle is used for travel will be based on the higher of: 

A per kilometer rate. 

Ordinary 57¢ per kilometer 

Premium 

(North of the 54th Parallel) 
62¢ per kilometer 

A minimum daily rate. $5.00 per day 

A per hour rate. 
$1.50 per hour. 

Up to a maximum of $6.00 per day. 

Appendix B: Meal Rates1 

Effective November 1, 2024 

In Province Out-of-
Province/Country 

Per Diem 

If travel is for a full day. 
If departure is 7:30am or earlier and return 

time is 6:30pm or later. 

$70.00 $80.00 

Breakfast 

If the departure time is 7:30 am or earlier, or 
the return time is 8:30 am or later. 

$16.00 $20.00 

Lunch 

If the departure time is 11:30 am or earlier, or 
the return time is 12:30 pm or later. 

$23.00 $25.00 

Supper 

If the departure time is 5:30 pm or earlier, or 
the return time is 6:30 pm or later. 

$31.00 $35.00 

1 All meal rates include payment of gratuities and any applicable taxes. 

Appendix C: Private Accommodations 

Effective July 1, 2007 

$35.00 per night 
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